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	Hazard Surveillance Survey (HSS) Template



The Hazard Surveillance Survey (HSS) is to be carried out during the Pre-Emergency Phase as part of Hazard Vulnerability Analysis (HVA). It will directly affect the outcome of the Risk Register, and in turn, the content of the Emergency Operations Manual.
Date: ___/___/_____		Operator/Inspector Name: ____________________
Time: ____________		Location:	__________________________

Complete the below table placing a tick ([image: ]) in the box which corresponds to the score assigned to the prompt question. 

Scoring Legend: 

1	=	Outstanding	
2	=	Good		
3	=	Satisfactory		
4	=	High risk
5	=	Unsatisfactory 

Adjacent to field marked “Subtotal”, insert a number based on the number of ticks applied to each score. 

Adjacent to field marked “Category Total”, insert a number based on the summation of the subtotals.

	Category
	Prompt Question
	1
	2
	3
	4
	5
	Comments

	Safety Management
	1. Are the grounds clean and free of hazards?
	
	
	
	
	
	

	
	1. Are floors clean, dry, in good repair, and free from obstruction?
	
	
	
	
	
	

	
	2. Are mechanisms for access (i.e. ramps, handrails, door opening mechanisms, etc.) operational? 
	
	
	
	
	
	

	
	3. Is parking free of potholes and other hazards?
	
	
	
	
	
	

	
	Category Subtotals
	
	
	
	
	
	Category Total:

	Security Management
	4. Are doors functioning and locked as required?
	
	
	
	
	
	

	
	5. Are filing cabinets locked and accessible only to authorized personnel? 
	
	
	
	
	
	

	
	6. Are alarms function, tested, and maintained according to manufacturer’s instructions? 
	
	
	
	
	
	

	
	7. Are systems/mechanisms in place to quickly notify ESS and Senior Leadership Team in the event of an EI? 
	
	
	
	
	
	

	
	Category Subtotals
	
	
	
	
	
	Category Total:

	Hazardous Materials and Waste Management



	8. Is Control of Substances Hazardous to Health (COSHH) documentation available and utilized? 
	
	
	
	
	
	

	
	9. Have all biohazard and toxic substances present been identified? 
	
	
	
	
	
	

	
	10. Are Material Safety Data Sheets (MSDS) provided and reflected within the Risk Assessment? 
	
	
	
	
	
	

	
	11. Is all waste contaminated with blood/bodily fluid considered and handled as infectious? 
	
	
	
	
	
	

	
	12. Are safety-compliant sharps containers (i.e. puncture resistant, etc.) utilized?
	
	
	
	
	
	

	
	13. Are Personal Protective Equipment (PPE) and workplace controls in effect? 
	
	
	
	
	
	

	
	14. Are batteries, equipment containing chlorofluorocarbons (CFCs), asbestos, lamp fittings, all safety disposed of in a sustainable way?
	
	
	
	
	
	

	
	Category Subtotals
	
	
	
	
	
	Category Total:

	Emergency Management (EM)
	15. Is there existing Emergency Plans in the department? 
	
	
	
	
	
	

	
	16. Has a non-fire related Emergency Drill been performed within the last 3 months? 
	
	
	
	
	
	

	
	17. Is staff aware of at least 3 potential non-fire emergencies and their role in an EI?
	
	
	
	
	
	

	
	18. Is staff aware of emergency exits? 
	
	
	
	
	
	

	
	19. Is staff aware of the process by which to raise awareness of hazards and make suggestions for continuous improvement? 
	
	
	
	
	
	

	
	Category Subtotals
	
	
	
	
	
	Category Total:

	Life Safety Management
	20. Is the Evacuation Plan and associated Procedure posted and can all staff demonstrate knowledge of the Plan?
	
	
	
	
	
	

	
	21. Are fire extinguishers located in accordance with National Fire Protection Association (NFPA) standards? 
	
	
	
	
	
	

	
	22. Are fire extinguishers inspected monthly and documented on a tag attached to the fire extinguisher with a central register held elsewhere? 
	
	
	
	
	
	

	
	23. Are exits and hallways well-lit and obstacle free?
	
	
	
	
	
	

	
	24. Is emergency exit lighting operational and tested in accordance with NFPA standards? 
	
	
	
	
	
	

	
	25. Are fire doors operating effectively? 
	
	
	
	
	
	

	
	26. Are fire detection systems functioning, tested, and maintained in accordance with manufacturer instructions? 
	
	
	
	
	
	

	
	27. Are firefighting/fire suppression systems functioning, tested, and maintained in accordance with manufacturer instructions?
	
	
	
	
	
	

	
	28. Are “No Smoking’ signs clearly displayed and adhered to throughout the facility?
	
	
	
	
	
	

	
	Category Subtotals
	
	
	
	
	
	Category Total:

	Asset Management
	29. Is there an asset register in place capturing all fixed assets within the facility with corresponding parent/child relationships established through an asset tagging procedure? 
	
	
	
	
	
	

	
	30. Has all equipment been evaluated and prioritized using a criticality matrix then linked to back-up system requirements and operating procedures? 
	
	
	
	
	
	

	
	31. Is all equipment operated, tested, and maintained in accordance with manufacturer instructions? 
	
	
	
	
	
	

	
	32. Is there a centrally held register of all equipment requiring calibration? 
	
	
	
	
	
	

	
	33. Is there a centrally held register which tracks all 3rd party service providers and linked to each asset? (i.e. meter calibration, water quality monitoring, gas testing, fire system inspections, etc.)
	
	
	
	
	
	

	
	34. Are maintenance records complete and data trended then outcomes used to inform asset management strategy (i.e. maintenance plans, monitoring devices, maintenance procedures, etc.?
	
	
	
	
	
	

	
	Category Subtotals
	
	
	
	
	
	Category Total:

	Utility Management
	35. Are normal lighting systems, emergency lighting systems, and power plugs and sockets in good working order? 
	
	
	
	
	
	

	
	36. Is there a valid Portable Appliance Tested (PAT) certificate displayed on each appliance and recorded in a centrally held register? 
	
	
	
	
	
	

	
	37. Are all kitchen and bathroom plumbing systems in full working order and has water quality testing been carried out within the past year?
	
	
	
	
	
	

	
	38. Are primary and back-up communication systems functioning, tested, and maintained in accordance with manufacturer instructions?
	
	
	
	
	
	

	
	39. Is the HVAC system functioning, tested, and maintained in accordance with manufacturer instructions?
	
	
	
	
	
	

	
	40. Are utility shutdown mechanisms clearly displayed and accessible for all staff in the event of an Emergency Incident (EI)? 
	
	
	
	
	
	

	
	41. Have utilities undergone evaluation and using a criticality matrix then linked to back-up system requirements and operating procedures?
	
	
	
	
	
	

	
	Category Subtotals
	
	
	
	
	
	Category Total:

	Infection Control
	42. Are all staff utilizing Personal Protective Equipment (PPE) based on a Risk Assessment?
	
	
	
	
	
	

	
	43. Are all staff competent in carrying out Point of Work Risk Assessments (PoWRA) and using the PoWRA at the beginning of each new task or when there is a change to the environment/people? 
	
	
	
	
	
	

	
	44. Are cleaning solutions stored, secured, mixed, and applied appropriately throughout the facility? 
	
	
	
	
	
	

	
	45. Are procedures in place to quickly identify potential for infection, and mitigate its effects on staff and operations?
	
	
	
	
	
	

	
	46. Is staff aware of their obligations regarding infection control?
	
	
	
	
	
	

	
	Category Subtotals
	
	
	
	
	
	Category Total:

	Other Key Issues
	47. Are utility rooms (i.e. substations, pumping stations, motor control centers, etc.) locked, clean, and clear of debris?
	
	
	
	
	
	

	
	48. Are storage rooms secure, clean, and free of flammable materials? 
	
	
	
	
	
	

	
	49. Is staff rest areas identified and used solely for the purpose of rest, with no other area of the facility being used for such a purpose? 
	
	
	
	
	
	

	
	50. Are canteen/dining facilities identified, cleaned regularly, and used solely for the purpose of dining, with no other area of the facility being used for such a purpose?
	
	
	
	
	
	

	
	51. Are toilet and kitchen facilities identified, cleaned regularly, and used solely for their dedicated purpose, with no other area of the facility being used for such a purpose?
	
	
	
	
	
	

	
	52. Are ablution facilities identified, cleaned regularly, and used solely for their dedicated purpose, with no other area of the facility being used for such a purpose?
	
	
	
	
	
	

	Category Subtotals
	
	
	
	
	
	Category Total:

	
	Overall Assessment Totals
	
	
	
	
	
	TOTALS:



Recognition of Risk: 

“I confirm that I have read the results of the survey, that the results have been stored in the document management system. I also confirm that actions have been taken as follows:





Finally, the Risk Register and Emergency Operations Manual have been updated as appropriate”. 

Name: 					_______________________________ 
	
Signed: 					_______________________________ 
	
Role (i.e. Safety Officer, etc.):		_______________________________
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